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I/IHCTPYKHI/I}I
JEMCTBUI PABOTHUKOB IIPH HOCTYH.JIEHI/II/I YI'PO3bl
TEPPOPUCTHUYECKOI'O AKTA B IUCBbMEHHOM BHAE

1. O0mue TpedoBaHHs 0€30NIACHOCTH

1.1.  Yrpo3sl B IHCbMEHHOM (opMe MOTIYT IIOCTYIHTE B 00pa30BaTeNbHOE YUPEKICHUE,
Kak IO ITIOYTOBOMY KaHally, TaK W B pe3yJbraTe OOHapy:KeHHA Pa3lIMYHOrO Poja aHOHHUMHBIX
MaTepHaJIoB (3allACKH, HAAKCH, HH(OPMALIAS, 3alIUCAHHAS Ha IUCKETE U T.1.).

1.2. TIlpm 3ToM HEOOXOOUMO UYETKOE COOMIOAEHHE IIEPCOHANOM O00pPa30BATEIHHOTO
yUpexIeHNs OOpaIleHHs C aHOHUMHBIMH MaTepHaJIaMH.

1.3.  IIpenympemureabHbie Mephl (MEPHI IPOQUIAKTHKHI):

- TIATeNbHBIM INPOCMOTP CEKpeTapsAsMH IIOCTYHAIOIIEH IHMCHMEHHOH IPOXYKIHUH,
TPOCITYIIHBAHHE MATHUTHBIX JIEHT, IPOCMOTP JUCKET;

- ocoboe BHHMaHHe HeoOXomuMo oOpamaTe Ha OaHIEpONH, MHCHMa, KpPYIHBIE
YIIAKOBKH, IIOCBUTKH, QYTISIPHI YIIAKOBKY H T.IL., B TOM YHCIIE ¥ PEKJIAMHBIE IIPOCTICKTHL.

1.4. llens NpPOBEPKM — HE MpPOMYCTHTH BO3MOXKHBIE COOOIIEHHs 00 yrpose
TEPPOPUCTHUECKOTO aKTa.

2. TlpaBuia oOpamieHusi ¢ AHOHUMHBIMH MaTePHAJIAMH, COJEPKAMMMH YIPO3bI
TEPPOPUCTHYECCKOI0 XapaKTepa

2.1. IIpy moJTyd4CHNH aHOHAMHOT'O MaTepPHaIa, COAEPIKALIEIO YIPO3BI TEPPOPHUCTHUECKOTO
XapakKTepa BBIOJHHATH CICNYFOIHe TPeOOBAHHS:

. oOpamaiTech ¢ HUIM MaKCHMaJlbHO OCTOPOXKHO,

. ybepuTe €ro B YHCTBIH IUIOTHO 3aKPbIBA€MBIA IIOJHMOTHICHOBBIA IIAKET M
TTOMECTHTE B OTJAECIBHYIO JKECTKYIO MIalKY;

. 1I0CTapalTECh HE OCTABJIATH HA HEM OTIIEYATKOB CBOMX IIAJIBIIEB,

. €CIM JOKYMEHT TOCTYHHJI B KOHBEPTE, €r0 BCKPBITHE IIPOM3BOIAUTCH TOJBKO C
JICBOM HMJIM IIPaBO# CTOPOHBI, aKKyPAaTHO OTpe3ast KPOMKH HOKHHIIAMH,

. COXpaHsSIHUTe BCE: caM JOKYMEHT C TEKCTOM, IIFOOBIE BIIOJKECHHS, KOHBEPT H
YIIaKOBKY, HUYEro HE BHIOpachiBaiiTe;

. HE pacUIupsiiTe KpyT JHL, 3HAKOMHBIIMXCA ¢ COACPKABUEM JTOKYMCHTA.

2.2 AHOHHMMHBIE MaTE€pHAJBl HANpaBbT€ B IPABOOXPAHHUTEIbHBIE OpPradbl .C
CONPOBOJAUTENLHBIM [THCEMOM, B KOTOPOM JOJDKHBI OBITH YKa3aHbl KOHKDPETHBIE NPH3HAKA
AQHOHUMHBIX MAaTePHAIIOB (8UO, KOMUUECME0, KAKUM CROCOOOM U HA YeM UCNONHEHbL, C KAKUX CLO6
HauuHaemcs U KAKuMU 3AKAHYUBAemMCs — MeKCm, Haluyue HNOOnucU u m.n.), a TaKxKe
00CTOATENLCTBA, CBSI3aHHBIE C UX 0OHAPY)KEHHEM MU IIOTy4YEHHEM.

2.3. AuouuMHBICE MaTepuansl HE JOJDKHBI CIUMBAThLCS, CKNEHMBATHCA, HA HHX HE
paspelnaercs IeaTh IMOAINCH, TI0JIepKUBATh HIK 0OBOJUTE OTAENLHLIE MECTA B TEKCTE, IIUCATh
PE30IIONUY U YKa3aHHsI, TAKXKE 3allpeInaeTcs UX MATh H Cru0aTh.

2.4. Tlpu HCIONHEHWH pE30JIOLUH M JAPYIUX HAANUCEH HA COMPOBOAUTEIIBLHBIX
JIOKYMEHTaX He JIOJKHO OCTaBaThCs NABICHBIX CIIEAOB HA AaHOHUMHBIX MaTepraax.

2.5. PerucTpanoHHbIN [TaMI MPOCTABISAETCA TOJNBKO HA COIMPOBOJHTEIBHBIX IMHCHMAX
OPraHU3aIMy U 3asBJICHUSIX TPaKAaH, epelaBIIUX. aHOHUMHBIE MaTepHajbl B MHCTAHITHH.



